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This business document has been written by the China DAF (Donor Advised Fund)
Charity. The copyright of the document is owned by the China DAF (Donor Advised
Fund) Charity, which is protected by law. Without authorization of the China DAF
(Donor Advised Fund) Charity, any organization or individual shall not copy, reprint or
release the contents of this business document through any means. The China DAF
(Donor Advised Fund) Charity reserves the right to ascertain the legal liability of those
who use the contents of this business document in violation of laws and regulations.
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The China DAF (Donor Advised Fund) Charity has the right of ownership, as well as
the right to use and license undermentioned trademarks:
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If you have any comments or suggestions on the content of this document, please send them to general-
office@DAF-charity.org.cn. We value your feedback and help in improving this document. The English translation
has been reviewed by native English speakers.
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General Provisions

AR —HYIFRIN T EZRNBEERES (AT RARAREEL”) HTEHELT
1, miRfE & Tr, REMEAFERAR, RFE (REIX THAELE KA
BB R T TR TAR L E L) (KA (2016 80 5 ) #9A A&
K, RASAHE CRINTEZARAZALLF AL TAFEY (A TFEAFAR
FE”) .

For the purposes of enhancing its work concerning the press and public relations,
improving the disclosure of information, and raising the level of credibility and
transparency of the China DAF (Donor Advised Fund) Charity (hereinafter the
‘Charity’), the Spokesperson Rules (hereinafter the ‘Rules’) are hereby formulated in
accordance with the requirements laid out in the Notice of the Ministry of Civil Affairs

on Promoting the Establishment of Spokesperson Rules in National and Provincial
Social Organizations (No. 80 [2016] of the Ministry of Civil Affairs).

AL TARLRT

Spokesperson and Responsibilities

21 ERFBMATARITRALETA
Chief Spokesperson and Spokespersons
ARBLRBERFMEEZA L 4. HAKLZALE2 S, GEELHAT
ERAARFELIF AR ER IR, ARIALTARINAL ST AGERA
IR
The Charity shall have one Chief Spokesperson and one to two Spokespersons,
the appointment and replacement of whom shall be decided by the Executive
Committee of the Board of Directors in consideration of the actual situation. The
term of office for the Chief Spokesperson and the Spokespersons shall be two
years.
BRITEAELTAZZRTALAELST R, AR, K. BOHEE
QTSP R A VA BRI B R PR #AE S K A #T RS AW AR E

RTH
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RN IAE, ARIFBGFEHRE T AHEA, sTEETARHA,. BRKLkEHT
Ve VA B b7 1] IR S ATAE B R A .

The Chief Spokesperson is mainly responsible for the public communications
concerning major or sensitive issues and strategic or comprehensive information
about the Charity, as well as responsible for all press releases of the Charity. The
Spokespersons assist the Chief Spokesperson in their work and release
information on non-major issues, specific business matters, and other news

matters as authorized by the Chief Spokesperson.
22 HELFTAHERRK
Fundamental Responsibilities of Spokespersons

EHARZTARKEELLAH ARG LG TEA, TMAT REH AL T AR
W, RFIE B R A A L.
The spokespersons are responsible for the release of news concerning the Charity.

Other personnel of the Charity shall not release news without the authorization of
the spokespersons.

LT AETAEBATA T ARIGT:

The spokespersons shall strictly perform the following fundamental
responsibilities:
2.2.1 RABHELAA AAE, BAAF. M. RARBIFEELIERLZ LN
TR A TAE;
Release news in a timely, accurate and systematic manner in accordance with

relevant regulations on press releases.

222 HAEREELHPRINLH TR, b, 0 RREE, @it
HAA L, FHHBRSFHN, QPEFAIREAALELTLE
. EAFMH. X IHEE S REL. RAFHGLERFL. ¥
CNNIPAS N -0 AR A P YV & S TR - b 2 S ERS

In accordance with the time, location, scope of disclosure and scope of
audience as determined at the Secretary-General’s Staff Meeting of the

Charity, release information concerning important activities and major

=
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matters, the priorities and progress of related work, the handling of
emergencies, the hot issues in the media or public attention, and other
important information through press conferences, press briefings and other

forms of public communication.

2.2.3 T IR FE AT MARAR A ARSI AR P Bk G- 09 3RE R L,
%A E AR e I
Understand and analyze the reports and comments on the businesses of the

Charity made by the news media or the public and accept and respond to the

public discussion and monitoring.

224 B et B RPN BIRAR S ERAN . ERETNFRAFH,
DURABEL ) B AE 1 SR Fe
Inform the Secretary-General’s Staff Meeting of any major initiatives,

important activities and emergencies of the Charity in a timely manner and

develop the corresponding communication strategies and measures.

225 235 A ALFH MR EAAE B IIE, AR, THEELL S AIZN I
B R IBEE I, BATE) RE L5 P K A28 IR FFA A3
AR = TAE;

Establish news alerts and public opinion monitoring mechanisms, study and
stay informed of the public opinion and relevant reports by domestic and
overseas media, report to the Secretary-General’s Staff Meeting of the

Charity in a timely manner, and carry out relevant work correspondingly.
2.2.6 R TSRy 93T MK, AitE RITRBARRIRS, it M

RITEPVABAR FoABs . BKAFRATEAL, RN, fiawLick

#d s, AL TR X F A,

Host visiting journalists, provide relevant services for interviews with the

journalists, coordinate with personnel to be interviewed and respond to the

questions of journalists, as well as respond to phone calls, faxes, emails, and

other forms of inquiries from the journalists.

3 MERACERAE
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Scope and Content of Press Releases

AR LB WA A LB RN R LIE:

The scope and content of the press releases of the Charity include:

3.1

3.2

3.3

3.4

3.5

3.6

3.7
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Regular information: Information on various business activities carried out by

the Charity in accordance with laws.

FTRAR: FEHOAR ZoRRSL6, BURET KIZORAEELL
Aeil ZAR B TAARE . P EEZAREEEEZPUSRIETR R X
o

Major projects: Information of the DAF-Giving Charitable Training Projects
and China DAF (Donor Advised Fund) Forum project, which need to be widely
known or participated in by the public and focused on by the media.

AL BT AAERRITEAZ AT LA LR ARTLZRA
T A K U 4G A B AL

Hot issues: Hot issues that the public is or may be concerned about and that the

Charity has a responsibility to explain in public.
RRFH: ARANERABBHELLA, QHEREANL, ks
RHT R AR T AR E T FAF;

Emergencies: Press releases on public crises and other unexpected events,
including those concerning the basic situation of an event, measures taken by the

Charity, and other matters that the public should pay attention to.
DNBE: AR RNFZ LTI TAE B ARBAR RS,

Charitable activities: Periodic goals and progress of charitable activities of the

Charity.
BEAREREA G NEFH XZINE Bt —F B0 6 F 7,

Matters requiring further explanations in addition to those communicated in the

form of bulletins and announcements issued by the Charity.

HEMARBBRAE . EAE RA RALZ R IT R E R A E R,
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Other matters for which news shall be released in accordance with laws,

regulations and relevant governmental rules.
4 #H A TAE 4 RN
Principles of Press Releases

41 EEAFRR: #ALA A SERAT AR, DRATFABIN, 7
HIARERE, REAAARIER. 425 B E RAE. FLIE. A

ATALEIAZ IR,

Principle of openness: The content of press releases shall be based on the
principle of “openness by law”, while non-disclosure shall be reserved for
exceptional cases, so that the transparency of the Charity’s work could be
improved and the public’s right to know guaranteed. However, information

involving state secrets, trade secrets, or privacy shall not be disclosed to the public.

42 RAFERRM: FMEAATEELTEFE. FFRL, FIEZTZHAMN
B, BIFHTERR], RIARRE . AR, A,

Principle of authenticity: The press release should be based on facts, be truthful,
and at the same time show respect for the prescribed mechanism of press release
and should also be well planned, embodying authoritativeness, timeliness and

accuracy.

43 BREHRN: KEAEXFAE. THEAAE L, BREEAIRFLE, &
HER, BEMA, TSR, LY RT.
Principle of proactiveness: The Charity should release information promptly
and proactively, and respond to public inquiries, clarify facts, answer questions,
clear doubts, and guide public discussions in a proactive manner, so as to maintain
a harmonious and stable environment for public discussions.

44 —HMRM: BEEEDRBSRMEGEANE, Ko B H Kk
BAERKAE A EAIN, RIFAINZAAE G R 5 R A 0120 — 2K,
Principle of uniformity: The Charity should communicate and confirm in

advance with Strategic Cooperation Partners the contents of the press releases
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that they are involved with, in order to ensure simultaneous release of information

and consistency of public statements between these organizations.

45 FEEZTARATFRY: AES2IAAR LZIBRGUT. LiF. LR
KL mBRRGE, EANEHELTA, ERAERSEAMBRAPN2GD
BT, wAMAETABARNE BATRIGARF . o8 E R RAMFHF4H
IRIEIL, MAEFRFRTHURAZTEH THARIG L. REMWRE, EMAR
AR 202 U8 323 MR R AR, BiEAE
AR RT . AR AT E SRR SR TR A B mb R R e R,
BT BT S F AR T,

Principle of accountability: Any staff member of the Charity who receives an
interview request from the media through paper, phone, email, or in person should
promptly transfer the interview request to the spokespersons. With the assistance
of the Secretary-General’s Staff Meeting of the Charity, the spokespersons shall
go through the interview procedures in accordance with the relevant rules. In case
of any major emergency or other special circumstances, news must be released
with the approval of the Chairman of the Board. Without approval, no one can be
interviewed by the news media or release news in the name of the Charity. If the
Charity is adversely affected and faces repercussions due to unauthorized
interviews with the media, the responsible persons should be held accountable,

depending on the circumstances.
5 HMEEAEEH X
Main Forms of Press Releases
AL T AL &0 22 X4 T
The main forms of press release by the spokespersons are as follows:
51 @BRAHHEL AR, WHBHFR. HHBAXLAHHEAE L.

Release news through press conferences, public interviews with journalists, and

press briefings.

52 it B @B XAAFHLA LSRR BN FH (LI6TF BT
#).
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Release written news articles or provide news materials to the media (including

text, audio and video materials).
53 @itEZIeH R, @IMRLARE . KAFEE L,
Deliver a speech or release news to the media through interviews with journalists.

54 MBI AREESLEHFN3E. MEART . HIFRT FA] RIEEARE A 37 943
g..

1]

Release news on the official website, the WeChat Official Account, or the

official Weibo account of the Charity and other relevant media platforms.
55 HtuARAEH e SAGIEEA 7 XK.

Other lawful press release methods compliant with regulations as established by

the Charity.
6 HHEA TR
Procedures of Press Releases
AR RH LA G TAEAZ 4o T
The procedures of press release of the Charity are as follows:

6.1 REAFETR: ARELNERBEAA, KAWL ELA, B
HRIE Z IR SLRIITH M A AR, BRI NFZEE, dhPHK (KR
BAGIATAR B K ). BER (RBRQPTEFRK) BKEEEZ S 7 TR

e

4TD

Request for release: Press releases concerning major information or releases
concerning the business of the Charity shall be planned in accordance with the
actual situation. The press release plan shall be approved at the Secretary-
General’s Staff Meeting and carried out after receiving the joint signatures of both
the Secretary-General (or the authorized Executive Secretaries-General) and the

Chairman of the Board (or the Executive Chairman of the Board).

CRF EMEGIT LA T, AR, RMFEZRE, T E, FEFRFIL
SO B, HEHPEFIRT T L. REIE, TIFBALRAELE

8 AL N B HEATHT I R A
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The theme and content of press releases that have been approved shall not be
arbitrarily adjusted or changed. If they must be changed under special
circumstances, the prescribed procedures shall once again be followed. Without
approval, no press release shall be made in accordance with the adjusted or

changed theme and content.

6.2 BEXAFTH: RN LdA LT ALLAREI AL, XS E
BMAPBH AL ZTABEELAT] . FRMAFLEF 012, 3B bR
K (BRI ATR B K ). BFRK (ARG ISTEEK) BFEEFZ. 5
B, A TAT TR . de KA T BRSSP 6948 K12 &5 A
BRI K A A BRAT B o S KA 6 AN
Prepare for press releases: In principle, the spokespersons shall organize the
drafting of press releases. The related departments of the Charity shall assist the
spokespersons in preparing the specific content, background materials, as well as
related questions and answers concerning press releases. The spokespersons can
only release news that have been jointly reviewed by the Secretary-General (or
the authorized Executive Secretaries-General) and the Chairman of the Board (or
the Executive Chairman of the Board). If the released information is related to the

Strategic Cooperation Partners of the Charity, the Charity should obtain

confirmation from them before the release.

6.3 FHIFEMEAA: FITMEZALNRZ®RIZLEES, REAEAMIARTAL
B = R BEARIR1E]
Implement the press release: The spokesperson shall implement the press

release. The related staff of the Charity may assist the spokespersons in

responding to questions from the media.
6.4 BEMEFM: AL ATERIAIEHIL, 45624 AHR,

Evaluate the effects of press releases: The Charity shall track media reports

and evaluate the effects of a press release.
7 FER AR

Time of Press Conferences
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AR RIRREIRATH MEA A2, o8B ERRAMFMHFHRIEN, &
PR (RERGPATRS K ), IR (RERGHITEFK ) REIETH
FAAT.

pual

The Charity may hold press conferences regularly or intermittently. Under special
circumstances, such as major unexpected matters, press conferences may be held at any
time upon the joint approval of the Secretary-General (or the authorized Executive
Secretaries-General) and the Chairman of the Board (or the Executive Chairman of the

Board).

gl

Supplementary Provisions

8.1 AH|EMBR G EELBRBRAALLEELHAITER AT

The Executive Committee of the Board of Directors is authorized by the Board of

Directors to interpret the Rules.
82 HIFEEFEEZR, AASLEFLAPITER T ARIBERGEL, 42 IR
F LN,

If necessary, the Executive Committee of the Board of Directors may further

formulate details for implementation in accordance with the Rules.
8.3 A%|E A 2018 4 9 A 20 B #FLF Ul L5 FF 44T,

The Rules came into force following approval by the Board of Directors on
September 20™, 2018.
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