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This business document has been written by the China DAF (Donor Advised Fund)
Charity. The copyright of the document is owned by the China DAF (Donor Advised
Fund) Charity, which is protected by law. Without authorization of the China DAF
(Donor Advised Fund) Charity, any organization or individual shall not copy, reprint
or release the contents of this business document through any means. The China DAF
(Donor Advised Fund) Charity reserves the right to ascertain the legal liability of
those who use the contents of this business document in violation of laws and
regulations.
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The China DAF (Donor Advised Fund) Charity has the right of ownership, as well as
the right to use and license undermentioned trademarks:
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If you have any comments or suggestions on the content of this document, please send them to general-
officec@DAF-charity.org.cn. We value your feedback and help in improving this document. The English
translation has been reviewed by native English speakers.

2

Copyright 2018-2021 China DAF (Donor Advised Fund) Charity. All rights reserved.

. ® . —® ®
DAF Charity . #EiE  BEE

®

DAF



F—%

&

Al efe R &AL AN AR IREEREEHE, TR
RRER, R (FPEAREREEZE L) (FREARLFE
NEFLIREEN(E A

/\\

m}*

B 32 A 45) ) O B3R K T AP R <

o

R ERAEREEYT IO E L) (X TRELES

W

q

&
TARE TR GRIT)) FAR A AL FARGAT,
BRIR, R AR K

For the purpose of improving the management of charitable
donation receipts of the China DAF (Donor Advised Fund)
Charity (hereinafter the ‘Charity’), the Donation Receipt
Management Rules are hereby formulated (hereinafter the ‘Rules’)
in accordance with the Charity Law of the People’s Republic of
China, Law of the People's Republic of China on Donations for
Public Welfare, Regulation on Foundation Administration, Notice
of the Ministry of Finance on Issuing the Interim Measures for the
Use and Management of Receipts for Public Welfare Donations,
Several Provisions on Regulating Behavior of Foundations (For
Trial implementation), and other relevant regulations, as well as
the Articles of Organization of the Charity, and in consideration
of the Charity’s own situation and the prevailing practices in the

industry.
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Pursuant to relevant regulations, the Charity shall improve the
internal management of donation receipts by establishing
management ledgers and designating specific personnel to take
charge of the application for the Certificate for Purchasing
Financial Receipts when applying for public welfare donation
receipts, and of subsequent purchases, registration of use, as well
as safekeeping of donation receipts. Improvements shall also be
made to the internal management of reports to public financial
departments at the same level regarding information on the
purchase, use, invalidation and balance accounting of the
donation receipts, as well as the contributions received and the use

of contribution income.
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The Charity shall issue donation receipts when receiving
charitable contributions within its business scope. When
charitable contributions are received, the Charity shall issue
donation receipts based on the amount actually received. If donors
do not require donation receipts, or if they contribute
anonymously, the Charity shall also issue the donation receipts
and retain them in their records for future reference.
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When receiving non-monetary contributions, the Charity shall

issue donation receipts based on their fair market value. The fair

market value of fixed assets, equity stocks, intangible assets, and

cultural relic assets shall be based on the results of assessment

by legitimate third-party institutions.
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Prohibited uses of donation receipts:

Raising funds with a promise for return, apportionment
of funds, raising funds for the purpose of financing

certain projects, commercial sponsorship, etc.;
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Receiving assets as contribution, acting in the interests
of the donor or conducting any other activity which

does not meet the charitable objective;
TGN R ARSI, HIBGAALEES
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Transferring the contributed assets directly from the

donor to the beneficiary or a third-party without any
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examination or confirmation from the Charity;
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Receiving non-monetary contributions which cannot be
appraised or whose value cannot be determined after
appraisal;

(&) ARG & XA F A EBN 4T A
Engaging in profit-making activities in the name of
contribution;
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Collecting governmental non-taxable income, medical
service income, funds for business transactions, and
other incomes that do not be categorized as contribution,

whereby receipts for a fiscal income should be used;
(L) RGN

Income from an exchange or a transaction;
(\) 5 RRALACH] AR AR AL 5 R F094T A

Acts for which tax receipts shall be issued according to

the tax regime; and
(L) MBI 6 AT A

Other acts recognized by the financial department of the

government.
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It is strictly forbidden to lend, transfer, issue on behalf of others,
sell and purchase, alter, destroy, or utilize donation receipts for
wrong purposes, or use donation receipts beyond the intended

project, scope, and standard.
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When purchasing donation receipts, the Charity shall check
whether the donation receipts have any missing pages, wrong
numbers, damage, etc. If any of the aforementioned circumstances
occur, the Charity shall promptly return the donation receipts to

the supervisory organization for handling.
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The Charity shall use donation receipts according to the sequence
of their number segments and shall, when filling out donation
receipts, make sure that the handwriting is legible, the contents
are complete and authentic, all required seals are affixed, and the
contents and amounts of all pages are consistent. If any error is
made when filling in a donation receipt, the Charity shall fill out
a new one. Donation receipts which are invalidated due to errors
or any other reasons shall be affixed with the seal of invalidation

or marked with the word ‘VOID’. All pages shall be kept intact
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and shall not be destroyed without permission.
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Where the Charity loses any of its donation receipts, it shall
promptly declare the invalidation of the donation receipts on a
news media platform at or above the county level. In addition, it
shall file a record in writing with the financial department at the
same level of government with the name, quantity, number
segment, reasons for loss, relevant media statements, and other

information for archival purposes.
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The receipt manager shall properly keep the stubs of the donation
receipts that were issued. The storage period of the stubs is

generally five years.
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The Charity shall keep a registry of donation receipt stubs that
need to be destroyed upon the expiry of their preservation period
and the unused donation receipts that need to be nullified and
destroyed, and then report to the financial department at the same
level of government for approval. The financial department shall

organize destruction of the aforementioned stubs and donation
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receipts.

Ft—% Ao, ®u., &5, AP (WEEEAMIE) &

Fr=%

gF+=%

ok

T RBEMF L, B AL R 69 3E08 F 38 F AR B K4k
F 69 1R 08 2B BT e M, R E B R BRI R — A
i PR

When the Charity is revoked, restructured, or merged, it shall,
when completing formalities regarding the alteration or
cancellation of the Certificate for Purchasing Financial
Receipts, keep a record of used donation receipt stubs along
with unused donation receipts. The stubs and donation receipts
aforementioned shall be submitted to the financial department

at the same level of government for a unified write-off, transfer,

or destruction.
BT EBER B EEE,

The Charity shall agree to the supervision and inspection

conducted by the financial department of the government.
FHIEARF TR EH XHRR—R, #H KA HIT.

Matters not covered in the Rules or provisions in conflict with
laws and regulations shall be settled by those laws and

regulations.
AHZ B 201849 A 20 AEFLFEIT, AMNHZH
AL K AEIAT

The Rules came into force following approval by the Board of

Directors on September 20, 2018.
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The Executive Committee of the Board of Directors is

responsible for the interpretation of the Rules.
Fr& ALARNTEIRE, A R—BIL, AFLH A,

The Rules are written in both Chinese and English. In case of

inconsistency, the Chinese version shall prevail.
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