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This business document has been written by the China DAF (Donor Advised Fund) Charity. The
copyright of the document is owned by the China DAF (Donor Advised Fund) Charity, which is
protected by law. Without authorization of the China DAF (Donor Advised Fund) Charity, any
organization or individual shall not copy, reprint or release the contents of this business document
through any means. The China DAF (Donor Advised Fund) Charity reserves the right to ascertain
the legal liability of those who use the contents of this business document in violation of laws and

regulations.
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The China DAF (Donor Advised Fund) Charity has the right of ownership, as well as the right to
use and license undermentioned trademarks:
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If you have any comments or suggestions on the content of this document, please send them to general-

office@DAF-charity.org.cn. We value your feedback and help in improving this document. The English translation

has been reviewed by native English speakers.
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Chapter I: General Provisions

F—% AWBIAERNYMHFEE, PHEMERE, RE (FEA
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For the purposes of strengthening financial management and
tightening up the financial discipline of the China DAF (Donor
Advised Fund) Charity (hereinafter the ‘Charity’), the Financial
Management Rules (hereinafter the ‘Rules’) are hereby
formulated in accordance with the Accounting Law of the People's
Republic of China, Notice of the Ministry of Finance on Issuing
Accounting Rules for Civil Non-Profit Organizations, Regulation
on Foundation Administration, Several Provisions on Regulating
Behavior of Foundations (For Trial Implementation), Provisions
on the Annual Expenditures for Conducting Charitable Activities
and Administration Expenses of Charitable Organizations, and
other relevant regulations, as well as the Articles of Organization
of the Charity, and in consideration of the Charity’s own situation

and prevailing practices in the industry.
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The Rules cover areas such as budget management, income and
expenditure management, approval authority, and financial

supervision.

Chapter I1: Budget Management

EALEFUNFL BN BANAEL % —FIE, %hERHAE

=

The income and expenditure of the Charity shall be integrated into
the budget for management purposes as well as arranged and

coordinated for use.

Ao RFAERIAFIL, FE AR F R FLIAH
MR ZAEFRPATE R & F UL T T AT,

The Charity shall compile an annual budget according to its
remaining funds and the annual work plan. The budget shall be
approved by the Executive Committee of the Board of Directors

prior to implementation.
HELXPITER SR IR E AT H ILICIR
The Executive Committee of the Board of Directors shall

regularly hear reports on budget implementation.
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Chapter III: Income Management
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In accordance with relevant regulations, the Charity shall set up a
special account to manage the income of the Charity. The opening,
use, and management of Charity’s special bank account shall
comply with the provisions of laws, regulations, and normative
documents. The assets of the Charity shall not be deposited in the

accounts of any individual or other organizations.

AeaFZFL, BXHRY, REEFEEEIN, FEFAENL
MR G A TR A

The Charity shall raise and receive contributions in accordance
with laws and regulations, as well as with the purpose and

business scope prescribed by the Articles of Organization.

AELBETHRE, 23 5B ARAHRA L5, AR HEA
92K 5 AT ARG PRI
When receiving contributions, the Charity shall clarify the rights

and obligations of the donors, and sign contribution agreements
5

Copyright 2018-2021 China DAF (Donor Advised Fund) Charity. All rights reserved.

®

DAF® DAF Charity” == JHEiE



FIE

F+&

with the donors at their request.

Ao BEE SR N R, Mot 1808 AHM A 5=
WAEAMNE SRR FEnEEBNNBE, REHINANE
FRE,

When receiving contributions, the Charity shall ensure their
charitable nature. Contributions dependent upon the exchange of
benefits, or not in line with the charitable aim, shall not be

recognized as charitable contributions.

KE NSRBI ERA LF, BEAFNKILE R FHRRAT
ANIK

When receiving contributions by cash or check, the Charity shall

promptly deposit such cash or payment of such a check in a

designated bank account.

Ft—% A22BTHFALHEN, Y AXTUIEHIMEN. T

e = RBE 2NN, HIBBALEHBLTEA

RA LA FE =T 8, NFAEA KRS HIIN

When receiving non-cash contributions, the Charity shall
confirm income after the actual receipt of them. If the
contributed assets are not confirmed by the Charity, and are
transferred directly from the donor to a beneficiary or a third
party, such assets shall not be treated as income of the Charity
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by contribution.

EeaBIEEL2RNg, 22 TIREEhe L5 TRM,
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FE AR 77 ik AR NN AL :

When receiving non-cash contributions, the Charity shall

establish categorized registration books to register the type and

quantity of contributions. The account journal of income and

expenditure shall be included in the statutory account books.

The entry value shall be determined with the following methods:

(=) BBARBKAE, MEXEFHEY, R AMXE

(

—_—

FEAE A A INIKIMEA O IR IE s TRNE 77 Ak R 35
0y, BB ARLAFINIRE N 69, VEA AN
MK HME 69 1R 3B ;

When donors provide invoices, customs declarations
and other source documents, they shall be used as proof
of income value. Otherwise, other evidence of the
contributed assets shall be used as proof of income

value;

TRIG A FRAL 69 A R A AR 25 FI00G 7T~ MR A
IER] EARI R &8 G T S N AMMEAR 2R K,

B VAR N NABAE ) NTKRINE
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When the value stated in the source documents or other
proof confirming the value of contributed assets is
substantially different from the fair value, the fair value

shall be taken as the accounting value;

(Z) RMAREE T~ B A~ Thk
W&, RS ARR & &R 5 =T A 6 v A5 AE
A FGANNTKIMEOGIRIE . Tk 145 R AR 1E L A7
Ay, REXTRFIT NGB, B5 5
1T,

When a fixed asset, equity interest, intangible asset or
cultural relic is contributed, appraisal from a legal
eligible third-party institution shall form the basis on
which income value is confirmed. When the value of a
contributed asset cannot be assessed or determined, the
Charity shall not deposit such value into the income
from contribution, but shall instead put it on a separate

record for registration purposes.

BT=4 Ao EPRESTBTHIAABIEILN, @iTHE
W AR S RAE R R AL T (BIELMH T F)
ERXIBTHIUTIN, B LICAT LA BN, R

FHRNFARL LA R, RN,
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The Charity shall strictly distinguish between the income from
an exchange or a transaction and that from contribution. Income
arising from selling materials, offering services, and
authorizing the use or transfer of assets (including intangible
assets) shall be deposited into the corresponding accounting
categories, such as the income from sale of goods or the income
from provision of services, and shall not be deposited into the

income from contribution.

A2 BTKELAARRATHENAER NI,
Revenue arising from investment of the Charity shall be used

in accordance with public welfare objectives.

AR FBNT FERY, EMELFNATHTRLS,
Bdy #RAL

The legitimate income of the Charity is protected by the law;
no organization or individual shall secretly divert and distribute,

embezzle, seize, or misappropriate the income.

CALE SN § L #: 4
Chapter IV: Expenditure Management

EeathaoEnaFh i h, TEAR @A FiT
B I

The expenditure of the Charity includes charitable project
9
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expenditure, salaries and benefits of staff, and administrative

expenses.

RN TAZEFLIBOFELEA T EAANKDAA
FRANGAEREHARETRA. AOABETRAE
1

Charitable project expenditure of the Charity includes the funds
and materials directly used for the benefit of beneficiaries and
the direct operating expenses for carrying out charitable

projects. Direct operating expenses include:

(=) XATLR B AR GIRB, 046 THAH 7 5 5%.
E R W F;
Payments for project personnel, including salaries or

wages, benefits, service fees, expert fees, etc.;

(=) A=T, $A47. BEAPEAEZABRKEGTA,

@it R, B LK. 2Lk, MER

Expenses for establishing, executing, supervising, and
evaluating charitable projects, including travel
expenses, commute expenses, telecommunication fees,
meeting expenses, service fees, etc.;

(Z) ASH BT na B RENTR, A6 &5,
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Expenses for publicizing and promoting charitable

projects, including advertising fees, service fees, etc.;

(@) AAREZAMTERE.WEFEY BT S069% A,
O3 TR AT ITBR SRR AT,
K fp, drdde, g,

Expenses for renting properties, as well as purchasing
and maintaining fixed assets, including rents,
depreciation costs, repair costs, administrative
expenditure, utility bills, postage, property

management fees, etc.; and

(Z) AT B E LA LALT R,

Other expenses for carrying out charitable projects.

FHEAF THEARIARAEHE:
Salaries and benefits of staff include:
(=) THEARII. A, ke (F) & (55K
BARAR ) A ARE;
Salaries or wages, benefits, social insurance fees
(including those for retired employees) and

contributions to housing accumulation funds; and

(=) 1L BRI ERFGEN., AN EBITHR A,
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Stipends and subsidies for full-time Directors and

operating costs of the Board of Directors.

\Y
=

w7,

v, HLEEE, 2. SER. TARER., £R
%o AmEd. B, ARE. AHT AT T
FTMK . WEBAAME . B QAT AR, Fit
W\ ARFSEF AL F,

Administrative expenditure includes: daily operation costs,
utility bills, postage, property management fees, meeting
expenses, advertising expenses, city traffic expenses, travel
expenses, depreciation costs, repair costs, rent, intangible asset
amortization costs, fixed asset inventory losses, asset
impairment losses, losses arising from estimated liabilities,

auditing expenses, and expenses for employing intermediaries.

TR TG VRS 2952 FT VAN B ARG P 2 X 0 B A 325479 Al
IMEAR IF AP FATHIIN T B, HRBAHZT &, *F
TRAELHZH:

If the Contribution Agreement stipulates that direct operating
expenses, salaries or wages and benefits of employees, and
administrative expenses can be included from charitable

contributions, such expenses shall be included according to

12
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relevant stipulations; where there are no stipulations, such

expenses shall be included as follows:

(=) MBAZETRA, FERIALELS QN HITR

(

—_—

E&-:
The direct operating expenses shall not exceed the

standard level of expenditure as prescribed by the

Charity;

IHEAR IR ARAFtT BN X, ARG IR
1 7] %

The salaries and benefits of employees and
administrative expenses shall not be included from

charitable contributions.

5 NFZEL I HEH:

Charitable project expenses shall be managed according to the

following rules:

(—) BERATFAEZHEATHAAZET LT &, & (A4

2E ) AKX WA

Every year the expenditure on charitable projects
stipulated in the Articles of Organization of the Charity
shall be implemented in accordance with the Regulation

on Foundation Administration and other relevant

13
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regulations;

(Z) BATE®ABHAE LA mBIABAL A
o B 6 IR P LIRAT
Project expenditure coming from contributions without
a specified purpose shall be implemented by the Charity
in accordance with the Contribution Agreement signed

by both the donor and the Charity;

ARERFRAEEN L BAFELERTNER (X T
REWBFRBEETHFL L h AT 2R NP )
Z AR REIAT

The expenditure on annual charitable activities and the
annual management expenses shall be implemented
according to the standards in the Provisions on the Annual
Expenditures for Conducting Charitable Activities and

Administration Expenses of Charitable Organizations.

FEF MHERE
Chapter V: Financial Supervision
Eeam 431 2migt 455, PAETH U4
B Al %, Zmiga 2R, FARGURARTN
Ak %-fb Ay Ao KR, AREARIIT L LM A TR,

The financial department of the Charity shall strengthen
14
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financial supervision, strictly abide by relevant financial
accounting rules and financial and economic disciplines, as
well as strengthen capacity building, improve accounting
staff’s professional competence and management level, and
carry out all kinds of financial accounting work in
accordance with relevant laws and regulations.

AR (R AR A m At A R E A4 E,
TR BT T AL, KSR AR, S AAE,
st it R TARE S AR B R, PR AE AR, A4
WIKFIE, BUKE, BE2THREAR IAE. TR
AR X2 IHE & A, RIER T ITRA A, B, BA,
TH
The chart of accounts shall be set up in strict accordance with
the Accounting Rules for Civil Non-Profit Organizations.
Book-keeping shall be complete and regular, accounting
treatment shall be accurate and prompt, and calculation shall
be reasonable and regular. The management of accounting’s
basic work shall be strengthened. The original documents
attached, accounting vouchers filled, ledger entered, and
accounting statement prepared shall be normative. Relevant
accounting information shall be regularly compiled, whereby

the legality, authenticity, accuracy, and completeness of the

15
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accounting materials shall be ensured.
RIADHTILTNE R, e F R RE M XA L H AT
WO, FHA 3T A6 E AR b A &

The Charity shall periodically analyze income and
expenditure, report to the Board of Directors on the
implementation of relevant budgets of income and
expenditure, and make suggestions on solving existing
problems.

PR T, RHEEE. FELPFEA XA, 3
RESK . REMAim W G4 0 3k, MR AR B
48 3 R E B IR T LA OE,

Strict procedures for reimbursement shall be implemented.
Receipts and procedures for reimbursement shall comply
with the relevant regulations. For expenditures that are found
to be untrue and not compliant with the relevant regulations,
and are in breach of the financial management rules, the
financial managers of the Charity shall refuse to handle or
remedy it according to their duties.

W 43R TR 5 A A G2 ot A TSl . b shAsh
Wt AR RRRERNS, AMIEFRFRIT ZE; B
AR TR FRAEEZ, A EREMEAN. TR, TR

B4 IK BB TARE. 2w —AAIEG P 4k 589
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AitAE; KRBT AELEYE, KRARTEALSE
T wmAAD AR, PIKERE I e B ANTK,

The financial department shall establish a sound
accountability regime for financial and accounting positions
of the Charity. Accountants other than cashiers shall not keep
any cash, securities, or bank bills. A cashier shall not
concurrently take charge of auditing, keeping accounting
files, or recording the revenue, expenses, claims or liability
accounts. It is strictly forbidden for any single person to
handle the whole process of the monetary and financial
business. When the Charity receives monetary contributions,
the receiver of them and the issuer of the donation receipt
shall be different persons, and the collected fund shall be
promptly recorded.

A5 AR, HAESXELAMNLIES, Ui R
FTARL GG 5 F it fe i, E52T AR
T, ARBEFNMAARS, BELA T RGNREL
LK P AL BEAT RIZITIK TAE, HZ I F 22 F
The accountants and cashiers’ position of the Charity shall
be separately established and the accountants and cashiers
shall have practice licenses respectively. The person in

charge of the financial department shall have relevant
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knowledge and skills of financial management and shall
undertake a clear division of work with the accountants. In
the situation where the accountants are not specifically set
up, the Charity shall entrust a qualified bookkeeping agency
to keep accounts and ensure it be reviewed by the Board of
Directors.

RAEIE, RIIRE M5 2RSS 2 A
BEITAAE, HeratEENLE,. B KE. T

AR F TR, ARkt R EE AFAR T

Accounting evidence materials, accounting books, financial
accounting reports, and other accounting documents shall be
archived. Rules on the filing, archiving, keeping, accessing
and destruction of accounting files shall be perfected, in
order to ensure the safety, orderly storage, and convenient

inspection of accounting files.
MAEARBEF, K HRATMETF T,

When a financial officer is transferred, the handover work

shall be done properly in advance.

Bo+& REETMEFTIT, S RBENL, BREFELLEH: A%

BEIHE AT EZENTIREE RGOSR EREST BEH,

ARSRREINETEF A, BFXAYW Hfa it iTata9ie
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The Charity shall accept financial audits, report situations
faithfully and provide relevant files to the authorities according
to the law. The Charity shall voluntarily accept legitimate tax
supervision and accounting supervision from tax and
accounting authorities. The Charity shall voluntarily accept the
examination and supervision of the financial and accounting
materials by the Board of Supervisors and Supervisors. The
Charity shall also accept the inquiry, examination, and

supervision by donors.

FR¥F MO
Chapter VI: Supplementary Provisions

FE=t—F AHEARFEREAXMRZ -8, A XK

>N

Matters not covered in the Rules or provisions in conflict
with laws and regulations shall be settled by those laws and
regulations.

F=t=% A#ZA20I18F9 A2 HEFQFLEL, ANHZ
AARREMIT, T 20205 11 A28 B — % B RHE
FaT UM FET L,
The Rules came into force following approval by the Board
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of Directors on September 20th, 2018. The Rules were
amended and restated by the first Board of Directors at its
fifth meeting on November 28th, 2020.

F=t=% AFEMBREELLEFLWMITER S
The Executive Committee of the Board of Directors shall be
responsible for the interpretation of the Rules.

F=twEF ALAAFPERINE, AR —RZIL, AFLA%E,
The Rules are written in both Chinese and English. In case

of inconsistency, the Chinese version shall prevail.
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