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This business document has been written by the China DAF (Donor Advised Fund) Charity. The
copyright of the document is owned by the China DAF (Donor Advised Fund) Charity, which is
protected by law. Without authorization of the China DAF (Donor Advised Fund) Charity, any
organization or individual shall not copy, reprint or release the contents of this business document
through any means. The China DAF (Donor Advised Fund) Charity reserves the right to ascertain
the legal liability of those who use the contents of this business document in violation of laws and

regulations.
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The China DAF (Donor Advised Fund) Charity has the right of ownership, as well as the right to
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If you have any comments or suggestions on the content of this document, please send them to general-

office@DAF-charity.org.cn. We value your feedback and help in improving this document. The English translation

has been reviewed by native English speakers.
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Chapter I: General Provisions
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FTRAXMZ AL e TAL, KT, #E A,
For the purposes of enhancing the management and use of the
certificates and seals of the China DAF (Donor Advised Fund)
Charity (hereinafter the ‘Charity’), ensuring the legality,
compliance, solemnness and security of the management of
certificates and seals, and effectively safeguarding the interests
of the Charity, the Certificate and Seal Management Rules
(hereinafter the ‘Rules’) are hereby formulated in accordance
with the relevant regulations of the Shenzhen Municipal Civil
Affairs Bureau and the Shenzhen Public Security Bureau
regarding the certificate and seal management of social
organizations, as well as the Articles of Organization of the
Charity, and in consideration of the Charity’s own situation as
well as the prevailing practices in the industry.
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The term ‘certificate’ as used in the Rules refers to both the
original and copy of the ‘Certificate of Legal Person
Registration’, ‘Certificate of Tax Registration’, ‘Certificate of

Organization Code’, ‘License for Opening Bank Accounts’ and
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other relevant certificates of the Charity. The term ‘seal’ as used
in the Rules refers to the name seal of the Charity, the seals of

departments and other bodies of the Charity, and special seals.
Fo¥F EBEH

Chapter II: Certificate Management
AL EARILES RS ILIEHBAEL LRI A8
BEAE, RAIEBFEB S AN FALERE, B HE
F o H B R BARIE e 5T A
The Certificate of Legal Person Registration and Certificate of
Tax Registration shall be hung prominently in the place of
business where the public has access. Other certificates and their
copies shall be properly kept by designated persons. The specific
department and persons responsible shall be decided by the
Board of Directors.
SHoMER A SEY, MEHERIMLPKEAE, HAIIH
ERIEPwIiF EEFE, Z s A, KA )AL,
The use of certificates outside the Charity shall be approved by
the Chairman of the Board or the Secretary-General with the
affixation of their signatures on the application for the use of
certificates outside the Charity. The certificates used outside the
Charity shall be returned in a timely manner in accordance with
relevant requirements.
TiFko, i, BEEexiEs.
It is forbidden to alter, rent, or lend the certificates of the Charity.
JURERE A RRE RS M S FHA, FERREH
8 AL,
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If a serious accident occurs due to improper use or custody of the

certificates, the custodian shall be held accountable.
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Chapter III: Seal Management
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The use or annulment of the seals shall be done in accordance

with relevant regulations of the Shenzhen Municipal Civil

Affairs Bureau and the Shenzhen Public Security Bureau

regarding management of seals of social organizations.
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Daily custody of the seals:

(—) REABRREREFRIHHLTOARRELE L
¥
The Board of Directors authorizes the Chairman of the
Board to designate a staff to keep the seals of the
Charity.
(Z) REARZRRFRN, PHRRBZRG. FPE%

RERNIEL ., RPHANEEER. 2P ERE
E R R T
The custodian shall adhere to principles and use the
seals strictly in accordance with the regulations and
rules. Before using the seals, the custodian shall verify
the name of the issuer, the content, and the signature on
the document to be affixed with the seals. The location

of the stamp shall be appropriate, and the imprint shall
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be correct and clear.
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The storage location of the seals shall be secure. It is
strictly prohibited to take the seals away from the
storage location without authorized. The use of seals
outside the Charity shall be approved by the Chairman
of the Board or the Secretary-General with the
affixation of their signatures on the application for the
use of seals outside the Charity. The seals used outside
the Charity shall be returned in a timely manner in
accordance with relevant requirements.
FE LRGP EEARMKEAREMBEATEFURE, FELREH
BT,
If a serious accident occurs due to the improper use or custody
of the seals, the custodian shall be held accountable.
F+& e ie AL Aol AR
Procedures and approval authority for using the seals:
(=) —RHEFHFAFEHEAEQRP KA,
Usage of the seals for general matters shall be approved
by the Secretary-General of the Charity.
(Z) TXFHFAFEALLEFRIAE;
Usage of the seals for important matters shall be
approved by the Chairman of the Board.
(2) HAEXRFFAEEF 22,
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Usage of the seals for particularly important matters

shall be approved by the Board of Directors.

Fw¥x w o

Chapter IV: Supplementary Provisions

FHREARFERER XAZ R — 84, A KAZ AT,
Matters not covered in the Rules or provisions in conflict with

laws and regulations shall be settled by those laws and
regulations.

AHIEA 2018 9 A 20 BFE—BEFLFH RLNF
PGB, F2022F 1216 B2AL L% —AEFL
FTREWTFMEHE, Tk RRAFETHIRAR LL
HZ BAMBPRELE LK.

The Rules came into force following approval by the first
Board of Directors at its second meeting on September 20™,
2018 and restated by the first Board of Directors at its tenth
meeting on December 16, 2022. The original Rules shall then

be replaced by the new version of the Rules when the

amendment or restatement comes into force..
ABEBBREEEAEEFRIITER R
The Executive Committee of Board of Directors is responsible

for the interpretation of the Rules.
ALARFEILNE, A —RZL, AP TAH%E,
The Rules are written in both Chinese and English. In case of

inconsistency, the Chinese version shall prevail.
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